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SCHOOL FEE EXEMPTION POLICY 

1. INTRODUCTION 

1.1) Parents may apply for a total or partial exemption from paying school fees. The granting of 

exemption will be subject to the criteria and procedures as set out below and parents who 

wish to avail themselves of the exemption will be required to adhere strictly thereto.  

1.2) The granting of partial or full exemption of fees will remain the exclusive discretion of the 

school 

1.3) The school will not be obliged to supply any reasons or motivation for rejection or only partial 

granting of such an application 

1.4)  Fee exemption applications will be processed by the administrative staff of the school and 

will be ratified by the Finance sub-Committee on Fee Exemption of the School Governing 

Body.  

1.5)   Fee exemption shall be governed by the SOUTH AFRICAN SCHOOLS ACT 84, 1996 and its 

Regulations, but the needs of the school necessitate the inclusion of additional criteria to 

determine fee exemption.  

 2.   CRITERIA FOR FEE EXEMPTION  

2.1) Applications for fee exemption will only be considered for tuition fees. Application for 

exemption cannot be made for any other fees charged by the school, such as external 

examination fees, books, instrument rental, instrument accessories and/or any other fees 

related to camps, trips and excursions requiring additional monetary contribution by parents.  

2.2) Applications for fee exemption does not include any outstanding fees or preceding fees. 

Parents are still liable for the full outstanding amount to date of approval of exemption of fees 

as described in par A.1.   

2.3) Exemption from school fees will be granted until the end of the year in which the application is 

lodged, on condition that parents inform the school of any changes to their financial position. 

Failure to inform the school in writing of any change in circumstances will result in an 

immediate review of the exemption. 

2.4) Applications for exemption are for the current school year only. A new application must be 

made annually. 

2.5) Irrespective of marital status, the combined gross income of both parents will be considered 

when assessing an application for exemption. In the case of unmarried, separated or divorced 

parents, the details, including combined gross income of both parents must be submitted. 

2.6) “Income” means  

  Gross salary or wages or pension 

  Bonuses and overtime  

  Grants, donations and private loans 

  Funds received as a beneficiary of an estate or trust  



 Dividends and/or interest received on investments  

 Revenue derived from any form of business undertaking, including rental income. 

 

2.7) In order to be considered for exemption, parents must comply with the following requirements:     

2.7.1) The application must be in writing on the prescribed form;  

2.7.2) The applicant must attach the following original or certified documents to the application 

form: 

 Certified copies of identity documents of parent(s)/caregiver(s)  

 Latest monthly salary advice and IRP5 form or a written declaration by the employer 

verifying the correctness and the completeness of the statements made on the 

application. 

 Current bank statement(s) for 3 full months  

 Current water and light account and/or assessment rate account 

 In the case of a single parent, the latest court ruling in respect of the maintenance 

payment.  

 In the case of unemployment, proof of loss of employment, details of last employer, 

as well as an affidavit stating current status.  

 Current statements for any liabilities stated in the application. 

 

2.7.3) Incomplete applications will not be considered and any application deemed to be 

incomplete will be treated as if application had not been made.  

2.7.4) Unfortunately automatic exemption does not apply in this case as music tuition is 

additional to compulsory school attendance. 

 

2.8) Applicants will be required to submit a signed, sworn affidavit to the effect that all information 

supplied is true and that income, i.e. from formal and/or informal sources, has been declared. 

Special note should be taken that any person who supplies false information will be 

disqualified from further participation in the exemption scheme and will be liable for 

repayment of any subsidies received. In addition, the School Governing Body, if it deems fit, 

may institute legal and/or criminal proceedings. 

2.9) The members of the sub-Committee for Exemptions, or their designate, reserve the right to 

verify any document or statement made in this application.  

2.10) Exemptions will be calculated on a sliding scale and may be total, partial or no exemption. 

2.11) Conditional exemption may be granted to a parent who qualifies for either partial or no 

exemption, but supplies information indicating his or her inability to pay compulsory school 

fees due to specific personal circumstances. Where conditional exemption is granted, the 

sub-Committee on Exemptions may attach such conditions as it may deem reasonable.  

2.12) Learners whose parents qualify for school exemption will have to adhere to specific 

regulations regarding progress and commitment to their tuition. In cases where learners do 



not meet these requirements the parents will be informed and asked to withdraw the learner 

from lessons in order to provide someone else – who cannot afford lessons the opportunity.    

2.13) Nothing prevents a parent who has been granted any type of exemption from making a 

voluntary contribution to the school fund.  

 

3.  NOTIFICATION TO PARENTS  

3.1) A notice informing parents of the availability of the Regulations relating to the Exemption of 

Parents from Payment of School Fees, and the Fee Exemption Policy will be displayed at the 

school’s reception.  

3.2) Reference to the availability of fee exemption will be made in the annual registration letter 

sent to parents during the fourth term of each school year.   

4.  APPLICATION AND EVALUATION PROCEDURE  

4.1) The applicant for this application, must be as follows: if the pupil’s parents are: 

 

4.1.1) Married – one application form is required and the documents of both parents, as 

defined by the SA Schools Act, are required. The applicant is both parents combined.  

4.1.2) Divorced – particulars of both parents are required. Separate application forms must 

be completed by each parent and the required documents of that applicant must be attached 

to the application form.  

4.1.3) Widowed – One application form is required with the necessary documentation.  

4.1.4) Unmarried – Separate application forms must be completed by each parent and the 

required document of that applicant must be attached to the application form. 

 

4.2) Applications for fee exemptions must be made before 31st January of each year. Applications 

after this date will only be considered if it has been necessitated by a change in the 

applicant’s financial situation.  

4.3) The completed application form (Annexure A and Annexure B), together with all relevant 

documentation, must be submitted to the school’s business manager. A parent/caregiver who 

is unable to complete the form, may request assistance from an educator, the principal, or 

any other person that is able to assist. 

4.4) An applicant must present his/her application (Annexure A and Annexure B) in person or 

through a designated representative.  

4.5)  The members of the sub-Committee on Exemptions or designated person will investigate all 

information in the submission for the purposes of ensuring that all details, as stated, are true 

and correct before the application will be considered. Proof must be submitted with all School 

Fee Exemption Policy declarations. Should any information be found to be false or of a 

questionable nature, the application will be rejected in full and no further negotiations will be 

entered into between the School Governing Body and the applicant. 



4.6) The School’s administrative staff must inform the applicant of the decision of the sub-

Committee on Exemptions, and the reasons thereof, within 7 (seven) days of coming to a 

decision. 

4.7) Information will be treated as confidential. 

 

5.  SPECIFIC REGULATIONS  

Learners: 

5.1) have to attend lessons on a regular basis  

5.2) have to show progress in playing their instrument 

5.3) have to participate in orchestral rehearsals and performances when reaching the required 

standard 

 

 

________________________________________                            ____________________________ 
CHAIRPERSON : SCHOOL GOVERNING BODY         DATE 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ANNEXURE A 

SOUTH AFRICAN SCHOOLS ACT 84 OF 1996 

Regulations for the exemption of parents from payment of school fees 

Checklist form  

1. Has the Principal informed you of the amount of annual school fees to be paid? Yes/ No 

2. Has the principal informed you that you are liable for the payment of school fees  

     unless you are totally exempted from paying school fees?    Yes / No 

 

3. Has the principal informed you about your right to apply for exemption from  

    paying school fees?         Yes / No 

 

4.  Do you wish to apply for such exemption?      Yes / No 

 

5.  Do you wish to be assisted in making such application?    Yes / No 

 

6.  Has the principal provided you with the form (annexure B) for application of 

      exemption?          Yes / No 

 

 

…………………………………………………..    ………..………………………………………… 

Name of Principal      Name of Parent 

………………………………………………….    ………………………………………………….. 

Signature       Signature 

…………………………………………………    ………………………………………………….. 

Date         Date 

School stamp: 

 



 

ANNEXURE B 

SOUTH AFRICA SCHOOLS ACT 84 OF 1996 

REGULATIONS FOR THE EXEMPTION OF PARENTS FROM PAYMENT OF SCHOOL FEES 

APPLICATION FOR EXEMPTION 

1. Particulars of school :      NW Musikon      

        PO Box 14166     18 Kleynhans street 

        Flamwood Walk    Pienaarsdorp 

       Tel / Fax : 018 464 1276 

 

2. Personal Particulars of parent : 

 Name :   ……………………………………………………………………… 

 Residential address : ……………………………………………………………………………………………. 

             …………………………………………………………………………………………… 

             …………………………………………………………………………………………… 

 Tel :    ………………………………………………….   Fax : ………………………………………………. 

 E-mail :   ………………………………………………………………… 

    Name of learner/s whom application is made for  with instruments stipulated:   

    ………………………………………………………      -       …………………………………………….……….. 

    ………………………………………………………   -        …………………………………………………….. 

3. Financial particulars of parent : 

    Parent must where applicable supply the following: 

    3.1.  Combined annual gross income :           R   ………………………………………………. 

    3.2.  Money received from investments :     R  ……………………………………………… 

    3.3. Profit gained from any form of business:   R   ……………………………………………….. 



    3.4. School fees for the applicant’s child at the school:  R   ………………………………………………. 

4. Additional information :  

Any other relevant information supplied by the applicant, indicating the inability to pay school fees 

owing to personal circumstances, that may lead to conditional exemption: 

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

--------------------------------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------------------------------- 

5.  Please attach the following documents to application:  

            Certified copies of identity documents of parent(s)/caregiver(s)  

 Latest monthly salary advice and IRP5 form or the written declaration by the employer 

verifying the correctness and the completeness of the statements made on the application. 

 Current bank statement(s) for 3 full months  

 Current water and light account and/or assessment rate account 

  In the case of a single parent, the latest court ruling in respect of the maintenance payment.  

 In the case of unemployment, proof of loss of employment, details of last employer, as well 

as an affidavit stating current status.  

 Current statements for any liabilities stated in the application. 

 

6. I   _______________________________________ am aware that this application is for the current 

financial year (January to December 20….).Any outstanding fees on my account is my liability and will 

not be included in this exemption. Furthermore I  am  aware that if my application is successful it will 

not include external exam fees, books or any instrument rental or accessories.  

7. I will ensure that my child _________________________________ adheres to the regulations as 

specified  and will  see to it that he/she 



 attends lessons on a regular basis  

 practise in order to show progress in playing the instrument/s 

 participates in orchestral rehearsals  and performances when reaching the required 

standard. 

I am aware that failing to do so will result in discontinuation of lessons and I will forfeit the privilege 

of fee exemption. 

8. Manner of delivery of the application form 

The application form and accompanying documents must be sealed in an envelope addressed to the 

chairperson of the governing body and must be delivered to the school by hand. 

 

………………………………………………………………….  …………………………………………………………………… 

Name of Parent      Name of Chairperson 

…………………………………………………………………  ………………………………………………………………… 

Signature      Signature 

………………………………………….    ………………………………………………. 

Date       Date 

 

School stamp: 

 

 

 

 

 

 


